
 

    

 

 

 

  

     
    

         
  

           
            

        

   
        

       

 

  
  

  

  

   

   

             

   

  

  
 
    

   
 

 

   

  

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  

 

        

  

PPO MedIcal eNROllMeNT FORM
 

For district Use Only 
group medical no. 

effective date 

SOCIAL SECURITY NO.       HIRE/REHIRE DATE EMPLOYER OCCUPATION 
MO DAY YR 

MAILINg ADDRESS CITY STATE ZIP TELEPHONE NO. 

1  MALE 
2  FEMALE 

LAST NAME (Print) FIRST  NAME (Print) M.I. 

II. MEDICARE COVERAGE  If you are retired and entitled to Medicare and not enrolled, you may be subject to a premium surcharge. 

Area Code (  ) 

Do any of your dependents have Medicare? YES NO
 (Copy of Medicare card required) 

If yes, Part A effective date__________ Part B effective date____________ 

Are you retired? YES NO If yes, do you have Medicare? YES NO
 (Copy of Medicare card required) 

If yes, Part A effective date__________ Part B effective date____________ 

MO DAY YR 
BIRTHDATE 

I. PERSONAL INFORMATION 

III. EMPLOYEE & FAMILY INFORMATION Proof of eligibility required (i.e. birth/marriage certificate/domestic partnership validation). 

LAST NAME                                        FIRST NAME  M.I. SOcIAL SEcuRITY NuMBER 
Is eligible
for other 
health 
plan? 

Is enrolled 
in other 
health 
plan? 

DATE OF 
BIRTH 

AGE TOTALLY 
DISABLED 

SELF 
 YES 
 NO 

 YES 
 NO 

MO DAY YR  YES 
 NO 

SpOuSE/ 
DOMESTIc pARTNER
Gender M F 

 YES 
 NO 

 YES 
 NO 

 YES 
 NO 

 SON 
 DAuGHTER 

 YES 
 NO 

 YES 
 NO 

 YES 
 NO 

 SON 
 DAuGHTER 

 YES 
 NO 

 YES 
 NO 

 YES 
 NO 

 SON 
 DAuGHTER 

 YES 
 NO 

 YES 
 NO 

 YES 
 NO 

 SON 
 DAuGHTER 

 YES 
 NO 

 YES 
 NO 

 YES 
 NO 

 SON 
 DAuGHTER 

 YES 
 NO 

 YES 
 NO 

 YES 
 NO 

 SON 
 DAuGHTER 

 YES 
 NO 

 YES 
 NO 

 YES 
 NO 

Iv. I understand it is my responsibility to notify SISc once a dependent or former dependent is no longer eligible, such as following a divorce or when a dependent 
child reaches the age of 26 that I may be financially liable to SISC in the event I fail to notify it and the claim of a non-eligible person is paid. 

v. dEduCtIon AuthorIZAtIon:  If applicable, I authorize my school district to deduct from my wages the required dues.
 
vI. non-pArtICIpAtInG provIdEr:  I understand that I am responsible for a greater portion of my medical costs when I use a non-participating provider.
	
vII. hIv testing prohibited: california law prohibits an HIV test from being required or used by health insurance companies as a condition of obtaining health 


insurance. 
vIII.EffECtIvE dAtE: The effective date of coverage is subject to SISc III approval. 
IX. Any complaints regarding the exemption due to the Knox-Keene Health Care Service Plan Act of 1975 may be directed to the Department of Managed Health 

care of the State of california. 
X. SIGNATURE OF UNDERSTANDING - APPLICANT MUST SIGN 

I have read and understood the provisions outlined on this form. All information on this form is correct and true. I understand that it is the basis on which 
coverage may be issued under the plan. Any misstatements or omissions may result in future claims being denied and/or the policy being rescinded. You are 
entitled to a copy of this signed authorization for your files. 
Additionally, any person who knowingly and with intent to injure, defraud, or deceive the district, SISC, or plan service provider, by filing a statement or claim 
containing false or misleading information may be guilty of a criminal act punishable under law. 
I attest by signing below that I have reviewed the information provided on this application and to the best of my knowledge and belief, it is true and accurate with no 
omissions or misstatements. 

XI. ArbItrAtIon AGrEEMEnt: I undErstAnd thAt Any And All dIsputEs bEtwEEn MysElf (And/or Any EnrollEd fAMIly MEMbEr) 
And sIsC III (InCludInG ClAIMs AdMInIstrAtor or AffIlIAtE) InCludInG ClAIMs for MEdICAl MAlprACtICE, Must bE rEsolvEd 
by bIndInG ArbItrAtIon, If thE AMount In dIsputE EXCEEds thE jurIsdICtIonAl lIMIt of thE sMAll ClAIMs Court, And not by
lAwsuIt or rEsort to Court proCEss, EXCEpt As CAlIfornIA lAw provIdEs for judICIAl rEvIEw of ArbItrAtIon proCEEd-
InGs. undEr thIs CovErAGE, both thE MEMbEr And sIsC III ArE GIvInG up thE rIGht to hAvE Any dIsputE dECIdEd In A Court 
of lAw bEforE A jury. sIsC III And thE MEMbEr Also AGrEE to GIvE up Any rIGht to pursuE on A ClAss bAsIs Any ClAIM or 
ControvErsy AGAInst thE othEr. (for MorE InforMAtIon rEGArdInG bIndInG ArbItrAtIon, plEAsE rEfEr to your EvIdEnCE
of CovErAGE booklEt.) 

Employee Signature Date 

EMPLOYEE: PLEASE REMOVE AND KEEP THE LAST PAGE (NOTICE OF PRIVACY PRACTICES) Rev. 8/2/10  PPOenrollment.indd 

X 



  

    

 

 

 

    

  

NOTIce OF PRIVacY PRacTIceS 


FOR THe USe aNd dISclOSURe OF PRIVaTe HealTH INFORMaTION 


THIS NOTIce deScRIBeS HOW MedIcal INFORMaTION aBOUT YOU MaY Be USed aNd dISclOSed aNd HOW YOU caN GeT acceSS TO 
THIS INFORMaTION. PleaSe ReVIeW IT caReFUllY. 

Effective Date:   April 14, 2003
 

Anyone has the right to ask for a paper copy of this Notice at any time. 


Q. Why are you providing this Notice to me? 

a. The SISC Health Benefits Plan is required by federal law, the Health Insurance Portability and Accountability Act (HIPAA), to make sure that your Protected 
Health Information (PHI) is kept private. This law applies to the health benefits offered through SISC, including SISC Flex, the Health Reimbursement 
Arrangements (SISC HRA) and the Health Savings Account (SISC HSA). We must give you this Notice of our legal duties and Privacy Practices with respect 
to your PHI. We are also required to follow the terms of the Notice that is currently in effect. PHI includes information that we have created or received 
about your past, present, or future health or medical condition that could be used to identify you. It also includes information about medical treatment you 
have received and about payment for health care you have received. We are required to tell you how, when, and why we use and/or share your Protected 
Health Information (PHI). 

Q. How and when can you use or disclose my PHI? 

a. HIPAA and other laws allow or require us to use or disclose your PHI for many different reasons. We can use or disclose your PHI for some reasons 
without your written agreement. For other reasons, we need you to agree in writing that we can use or disclose your PHI. We describe in this Notice the 
reasons we may use your PHI without getting your permission. Not every use or disclosure is listed, but the ways we can use and disclose information fall 
within one of the descriptions below. 

So you can receive treatment. We may use and disclose your PHI to those who provide you with health care services or who are involved in your care. 
These people may be doctors, nurses, and other health care professionals. For example, if you are being treated for a knee injury, we may give your PHI to 
the people providing your physical therapy. We may also use your PHI so that health care can be offered or provided to you by a home health agency. 

To get payment for your treatment. We may use and disclose your PHI in order to bill and get paid for treatment and services you receive. For example, we 
may give parts of your PHI to our billing or claims department or others who do these things for us. They can use it to make sure your health care providers 
are paid correctly for the health care services you received under a health plan. 

To operate our business. We may use and disclose your PHI in order to administer our health plans. For example, we may use your PHI in order to review 
and improve the quality of health care services you receive. We may also provide your PHI to our accountants, attorneys, consultants, and others in order 
to make sure we are obeying the laws that affect us. Another time when we may provide PHI to other organizations is when we ask them to tell us about the 
quality of our health plans and how we operate our business. Before we share PHI with other organizations, they must agree to keep your PHI private. 

To meet legal requirements. We share PHI with government or law enforcement agencies when federal, state, or local laws require us to do so. We also 
share PHI when we are required to in a court or other legal proceeding. For example, if a law says we must report private information about people who 
have been abused, neglected, or are victims of domestic violence, we share PHI. 

To report public health activities. We share PHI with government officials in charge of collecting certain public health information. For example, we 
may share PHI about births, deaths, and some diseases. We may provide coroners, medical examiners, and funeral directors information that relates to a 
person’s death. 

For health oversight activities. We may share PHI if a government agency is investigating or inspecting a health care provider or organization. 


For purposes of organ donation. Even though the law permits it, we do not share PHI with organizations that help find organs, eyes, and tissue to be 

donated or transplanted. 


For research purposes. We do not use or disclose your PHI in order to conduct medical research. 


To avoid harm. In order to avoid a serious threat to the health or safety of a person or the public, we may provide PHI to law enforcement or people who 

may be able to stop or lessen the harm. 


For specific government functions. We may share PHI for national security reasons. For example, we may share PHI to protect the president of the 

United States. In some situations, we may share the PHI of veterans and people in the military when required by law. 


For workers’ compensation purposes. We may share PHI to obey workers’ compensation laws. 


For information about health-related benefits or services. We may use PHI to give you information about other health care treatment services, or 

benefits. 


A plan amendment has been adopted to protect your PHI as required by law. The plan amendment allows PHI to be shared with the plan sponsor (SISC 

III Board of Directors) for purposes of treatment, payment, health care operations and for other reasons related to the administration of the SISC Health 
Benefits Plan. 

Other Uses and disclosures Require Your Prior Written agreement. In other situations, we will ask for your written permission before we use or disclose 
your PHI. You may decide later that you no longer want to agree to a certain use of your PHI for which we received your permission. If so, you may tell us 
that in writing. We will then stop using your PHI for that certain situation. However, we may have already used your PHI. If we had your permission to use 
your PHI when we used it, you cannot take back your agreement for those past situations. 

Q. Will you give my PHI to my family, friends, or others? 

a. We may share medical information about you with a friend or family member who is involved in or who helps pay for your medical care when you are 
present. For example, if one of our home health nurses or case managers visits you at your home or in the hospital and your mother is with you, we may 
discuss your PHI with you in front of her. We will not discuss your PHI with you when others are present if you tell us not to. 

In order to enroll you in a health plan, we may share limited PHI with your employer or other organizations that help pay for your membership in the plan. 
However, if your employer or another organization that pays for your membership asks for specific PHI about you, we will get your permission before we 
disclose your PHI to them. Rev. 8/2/10  PPOenrollment.indd 



     

 

 

 

There may be a situation in which you are not present or you are unable to make health care decisions for yourself. Then we may use or share your PHI 
if professional judgment says that doing so is in your best interests. For example, if you are unconscious and a friend is with you, we may share your PHI 
with your friend so you can receive care. 

Q. What are my rights with respect to my PHI? 

a. You have the right to ask that we limit how we use and give out your PHI. You also have the right to request a limit on the PHI we give to someone who 
is involved in your care or helping pay for your care, like a family member or friend. For example, you could ask that we not use or disclose information 
about a treatment you had. We will consider your request. However, we are not required to agree to the request. If we accept your request, we will put any 
limits in writing. We will honor these limits except in emergency situations. You may not limit the ways we use and disclose PHI when we are required to 
make the use or disclosure. 

You have the right to ask that we send your PHI to you at an address of your choice or to communicate with you in a certain way if you tell us that this is 
necessary to protect you from danger. You must tell us in writing what you want and that the reason is you could be put in danger if we do not meet your 
request. For example, you may ask us to send PHI to your work address instead of your home address. You may ask that we send your PHI by e-mail 
rather than regular mail. 

You have the right to look at or get copies of your PHI that we have. You must make that request in writing. You can get a form to request copies or look 
at your PHI by calling the SISC Privacy Officer. If we do not have your PHI, we will tell you how you may be able to get it. We will respond to you within 30 
days after we receive your written request. In certain situations, we may deny your request. If we do, we will tell you, in writing, the reasons we are denying 
your request. We will also explain your right to have our denial reviewed. 

If you ask for a copy of your PHI, we will charge you a reasonable fee based on the cost of copying and postage. We can send you all your PHI, or if you 
request, we may send you a summary or general explanation of your PHI if you agree to the cost of preparing and sending it. 

You have the right to get a list of instances in which we have given out your PHI. The list will not include: a) disclosures we made so you could get treatment; 
b) disclosures we made so we could receive payment for your treatment; c) disclosures we made in order to operate the Plan; d) disclosures made directly 
to you or to people you designated; e) disclosures made for national security purposes f) disclosures made to corrections or law enforcement personnel; g) 
disclosures we made before we sent you this Notice; or h) disclosures we made when we had your written permission. 

We will respond within 60 days of receiving your written request. The list we give you can only include disclosures made after April 14, 2003, the date this 
Notice became effective. We cannot provide you a list of disclosures made before this date. You may request a list of disclosures made the six years (or 
fewer) preceding the date of your request. The list will include a) the date of the disclosure; b) the person to whom PHI was disclosed (including their address, 
if known); c) a description of the information disclosed; and d) the reason for the disclosure. We will give you one list of disclosures per year for free. If you 
ask for another list in the same year, we will send you one if you agree to pay the reasonable fee we will charge for the additional list. 

You have the right to ask us to correct your PHI or add missing information if you think there is a mistake in your PHI. You must send us your request in 
writing and give the reason for your request. You can get a form for making your request by calling the SISC Privacy Officer. We will respond within 60 days 
of receiving your written request. If we approve your request, we will make the change to your PHI. We will tell you that we have made the change. We will 
also tell others who need to know about the change to your PHI. 

We may deny your request if your PHI is a) correct and complete, b) not created by us, c) not allowed to be disclosed, or d) not part of our records. If we deny 
your request, we will tell you the reasons in writing. Our written denial will also explain your right to file a written statement of disagreement. You have the 
right to ask that your written request, our written denial, and your statement of disagreement be attached to your PHI anytime we give it out in the future. 

Q. How may I complain about your Privacy Practices? 

a. If you think that we may have violated your Privacy rights, you may send your written complaint to the address shown at the bottom of this notice. You 
also may make a complaint to the Secretary of the Department of Health and Human Services. You will not be penalized for filing a complaint about our 
Privacy Practices. 

Q. How will I know if my rights described in this Notice change? 

a. We reserve the right to change the terms of this Notice and our Privacy Policies at any time. Then the new Notice will apply to all your PHI. If we change 
this Notice, we will put the new Notice on our website at http://sisc.kern.org and mail a copy of the new Notice to our subscribers (but not to dependents). 

Q. Who should I contact to get more information or to get a copy of this Notice? 

a. For more information about your Privacy rights described in this notice, or if you want another copy of the Notice, please visit our website where you can 
download the Notice. You may also write us at Self-Insured Schools of California, 1300 17th Street, Bakersfield, CA 93301. Further information may also 
be obtained by calling SISC’s Privacy Officer at (661) 636-4410. 

aNNUal NOTIce: Women's Health and cancer Rights act (WHcRa) 

Your Plan is required to provide you annually with the following notice, which applies to breast cancer patients who elect to have reconstructive surgery in 
connection with a mastectomy. 

Under federal law, group health plans, insurers, and HMOs that provide medical and surgical benefits in connection with a mastectomy must provide benefits 
for reconstructive surgery, in a manner determined in consultation with the attending physician and the patient, for: 

• reconstruction of the breast on which the mastectomy was performed; 

• surgery and reconstruction of the other breast to produce a symmetrical appearance; and 

• prostheses and treatment of physical complications at all stages of the mastectomy, including lymphedemas.
	

This coverage is subject to a plan's deductibles, coinsurance or copayment provisions.
	

If you have any questions about whether your plan covers mastectomies or reconstructive surgery, please contact your Plan Administrator.
	
Rev. 8/2/10  PPOenrollment.indd 

http:http://sisc.kern.org

